
For additional information, please visit Hobsons’ client tutorial site at www.collegeview.com/customers/tutorial.

School Promote E-mail for MBA Central Web Site

Thank you for participating in Hobsons’ MBA Central Web site. Your e-mail will 
be sent to the users fitting the criteria agreed upon in your contract. The quality 
of your materials is very important. We have put together some guidelines that 
will help you produce a unique e-mail for our Web site users.

Please ensure that the materials you choose to supply meet the criteria outlined 
in the following checklist. You can submit your materials via e-mail, CD, DVD,  
or FTP site.  
Click here to download FTP instructions.

q Logo 
• Dimensions: 120 (w) x 60 (h) pixels
• File format: GIF (best for logos), JPEG, EPS, PNG, TIFF
• File size: Approximately 5k

q Photos
• Dimensions: no larger than 378 (w) x 250 (h) pixels,  

we recommend 200 (w) x 140 (h) 
• File format: GIF, JPEG, EPS, PNG, TIFF
• File size: Approximately 25k
• Suggested images: images that will be relevant  

to the criteria selected for your e-mail

q Content 
Please supply the content for your e-mail.   
We suggest using three paragraphs with subheads.
• Copy: three paragraphs of content
• Word count: no more than 100 per paragraph
• Paragraph headings: no more than seven words
• File format: Microsoft Word

q Subject Line
The default subject line will be “MBA Central thinks you will 
like [Your School Name].” However, you have the option to 
modify the subject line of the e-mail.
• Please use caution when modifying the subject line  

so that the e-mail does not appear to be spam
• You should include MBA Central in the subject line  

if it all possible


